



From:

………………………………………………………

Reference:
………………………………………………………

Date:

………………………………………………………

Subject:  
DAILY PAID EMPLOYMENT APPOINTMENT TO THE PUBLIC SERVICE
1.
Have the following been confirmed by the Ministry of Finance?

a) Availability of funding (Please circle as applicable and attach a copy)                  Yes / No
b) That the recruitment will not affect the percentage of total labour expenditure 
(Please circle as applicable and attach a copy)   



       
        Yes / No

2. 
Has Ministerial approval been granted?   (Please circle as applicable)                     Yes / No

(Please enclose a copy of Ministerial approval)
3. 
Name of Daily Paid Employee:   …………………………………………………
4.
Daily Paid Position:   ………………………………………………






5.
Position Level:   ………………………
6.
Daily Rate (TOP$):   ……………………….
7.
Type of Employment (Seasonal, Menial, Project, One-off Event):   ...……………………
8.
Duties & requirements of the post

(Enclose a copy of the Job Description)

9.
Date of Recruitment as a Daily Paid Employee:   ………………………………….. 


10.
Termination date of daily paid employment:   ………………………………….

11. Previous occupation of Employee (if any):
12.
Reasons for recruitment:
Recommendation:

That Mr/Mrs/Miss/Ms…………………………………. be engaged as a daily paid employee to the post of (post)……………………….. in the Department/Ministry of ………………………….. and she/he be paid at a daily rate TOP$.........................from (date of recruitment)……………………… to (termination date) ……………………………..

Prepared by:

………………………………………………………….

Signature:

………………………………………………………….

For:


………………………………………………………….

(Designation of Head of Department/Ministry)
Please ensure that the following documents are attached:

· Job Description
· Written confirmation from Ministry of Finance relating to 1(a) and 1(b) above
· Copy of Ministerial approval

· Certified copies of certificates/transcripts
Public Service Commission Office Use ONLY

Responsible Officer:……………………………………………….

Recommendation:  

    ⁯   All in order, submit for PSC Decision.     

    ⁯   Not in order, defer to Ministry.

PSC Comments:
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